
 

Workflow Worksheet 
 
Title:   _____________________________________________________________________ 
 
Use With:  ________________________ ( Use: Contact , Property or Transaction ) 
 
 
ActivityTitle Assigned To With         When (x, days, before/after, milestone)        Template/instructions 
 
Email Buyer with Contract Closing Coordinator Buyer             2       Days  After     Contract Date        BC001-Buyer Contract 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
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ActivityTitle Assigned To With         When (x, days, before/after, milestone)        Template 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
 
____________________________ ________________ _______________  ____  ______  ________  _____________  _________________ 
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